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HHCTPYKIIUA

corpyaannkoB MBOY «COII Ne 56 um. ILII. bamxwka» r. I'po3Horo,
OCYHIECTBJISIONIUX 00padOTKY MepPCOHAJbHBIX JaHHBIX

1. O01mMe moIoKeHus

1.1. Hacrosimas MHCTpyKIUs pa3paboTaHa B COOTBETCTBHUU C:

- ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
naHHbBIX» (Hanee — ©3-152);

- [locranoBnenuem IlpaButensctBa P® or 01.11.2012 Ne 1119 «O6
YTBEPKJIEHUU TPEOOBAHUH K 3alllUTe NMEPCOHAIBHBIX JAHHBIX MPU UX 00paboTKe B
MH(GOPMAIIMOHHBIX CUCTEMAaX MEPCOHATBHBIX JaHHBIX»;

- [lonoxxenueM 06 0OpabOTKe W 3aIUTe MEPCOHAIBHBIX AaHHBIX B MBOY
«COII Ne 56 um. ILII bamtokay» r. I'po3noro (nanee — [lonoxxenue).

1.2. Hacrosmas WHCTpykuus ycTaHaBiIuBaeT sl coTpyaHukoB MBOY
«COII Ne 56 um. ILII. Bamoka» r. I'po3roro (manee — IlIkoa), 0CynecTBISIOMIMX
00paboTKy IMepCOHATBHBIX AaHHBIX, TPeOOBaHUS M TpaBUJIA, 00sS3aTEIBHBIC IS
UCIIOJIHEHUS B LIETSAX o0ecreyeHus: 6€301MacHOCTH MEPCOHANBHBIX TAHHBIX.

1.3. Jle#ictBue Hactosimed WHCTPpyKIIMM paclpoCTpaHseTcs Ha BCeX
corpynaukoB IlIkonbl, gomyreHHBIX K 0OpaOOTKE MEePCOHANBHBIX JTaHHBIX B
COOTBETCTBUHM C YTBEPKJICHHBIM MPUKA30M MEPEUHEM JOJIKHOCTEH.

1.4. Cotpynuuk Illxonbl, mpucTynammuii K o0pabOTKe NepCOHATBHBIX
JAaHHBIX, 00513aH 03HAKOMUTKCS ¢ HacToser Uuctpykmueit, [lonoxenuem, a Takxke
WHBIMU JIOKQJIbHBIMU HOPMATUBHBIMH akTaMu I1IKOJIbI, peryaupyronuMu BOIPOCH
00pabOTKH U 3aIUTHI IEPCOHATBHBIX JAHHBIX.

1.5. He3nanue Hactosiet MHCTpyKIMM HE OCBOOOXKIAET COTPYIAHUKA OT
OTBETCTBEHHOCTH 32 HApyILICHHWE 3aKOHonatenbcTBa Poccuiickont Penepanuu o
MEPCOHAIBHBIX IAHHBIX U JIOKAJIbHBIX HOPMAaTUBHBIX akTOB [IIKOIBI.

2. OCHOBHbIE TIOHATHUS U TEPMHUHBI

2.1. B mHacrosmenn WHCTpyKIMM WCIONB3YIOTCS TOHSTUS W TEPMUHBI,
onpeneseHabie B @3-152 u [HonoxeHun.



2.2. KnroueBble TEpMUHBI: MEPCOHANBHBIE JaHHBIE, OmepaTtop, oOpabdoTka
MEPCOHANBHBIX JaHHBIX, WH(OPMAIMOHHAS CHUCTeMa TIEPCOHATBHBIX JTaHHBIX
(UCIIdn), 3amuTa mepcoHATBHBIX JaHHBIX, KOH(OHUICHIINATLHOCTh MTEPCOHATBHBIX
JTaHHBIX.

3. IIpaBa 1 00513aHHOCTH COTPYIHHUKA

3.1. CoTpynHHK, OCYIIECTBIISIONUNA OOpabOTKYy MEPCOHAJBHBIX JdaHHBIX,
HMMEET TMPaBO:

[lonyyaTh OT JMIA, OTBETCTBEHHOTO 3a OpraHu3alui o0paboTKu
NEPCOHANBHBIX JaHHBIX B ['MMHA3UM, pa3bACHEHUS MO BOMPOCAM, CBSI3aHHBIM C
00pabOTKOM U 3aIUTON MePCOHANBHBIX JaHHBIX.

[Ipenymarats MephbI MO COBEPIISHCTBOBAHUIO TTPOIIEAYP 0OpaOOTKH U 3alTUThI
NEPCOHAIBHBIX JJAHHBIX.

3.2. CoTpynHHK, OCYIIECTBIISIONIUNA OOpabOTKYy MEPCOHAJIBHBIX JaHHBIX,
00s13aH:

— 3Hath W coOmonark TpedoBanus D3-152, IlomoxxkeHwus, HacTOSIIEH
MHCTPYKITMU ¥ UHBIX JIOKAIBHBIX HOPMATUBHBIX aKTOB | MMHA3MH, PEryIUPYIOIIHX
BOIIPOCHI 00PaOOTKH U 3aIIUTHI IEPCOHATBHBIX JIAHHBIX;

—  oOpabaTbIBaTh NEPCOHAIBHBIC JAHHBIE TOJIBKO B LIEIIAX, ONPEAEICHHBIX
[Tomoxxenrnem U TOJKHOCTHOM MHCTPYKIUEH;

—  HE pasrJiaimiarth NepcoHabHbIE TaHHbIE, CTABIINE U3BECTHBIMU B CBA3U
C UCTIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEH;

—  cooOmare JHIly, OTBETCTBEHHOMY 3a OpraHM3aluio o00paboTKu
NEPCOHATBHBIX JAHHBIX, 000 BCEX CIIydasX HapylIeHHUs TpeOOBaHUN 0€30MacHOCTH
NEPCOHATBHBIX JIaHHBIX, a TakXkKe O (paKTax HECAaHKIMOHWPOBAHHOTO MOCTYIa K
NEPCOHATBHBIM JIaHHBIM;

—  HE JIOMyCKaTh K MEPCOHAJBbHBIM JaHHBIM JIUI], HE WMEIOIIHUX IpaBa
J0CTyTa K HUM;

—  HCIOJIb30BaTh MEPCOHATBHBIE TAHHBIE TOJIBKO JIJISl BHITIOTHEHUS CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEM;

—  obecnieunBaTh KOHPUACHIIUATHLHOCTD MEPCOHANBHBIX IAHHBIX;

—  coOmomath TpeOOBaHUS MO 3allUTE€ TEPCOHANBHBIX JAHHBIX,
YCTaHOBJIEHHBIE B pazjelne S Hacroswmen MucTpyknuy;

—  TOBBINIATh CBOM ypOBEHb 3HAHWUU B 00JacCTH OOpaOOTKH W 3aIIUTHI
MEPCOHANLHBIX TAHHBIX.

4. Ilopsiaok 00padOTKU NMEPCOHATBbHBIX JAHHBIX

4.1. O6paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISAETCS TOJIBKO C COTJIACHs
CyOBEKTa TEPCOHATBHBIX MAaHHBIX (WM €ro 3aKOHHOTO TMPEJCTABHUTENs), 3a
HCKJIIOUCHUEM CIIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickon
denepanum.



4.2. Tlonyuyenue cormacuss Ha O0OpaOOTKY NEPCOHAJIBHBIX JaHHBIX
OCYIIECTBIISIETCSI B NUCBMEHHOM (opmMe B COOTBETCTBUM C (opmamuy,
yTBepxkaeHHbIMU B [1Ikore.

4.3. OOpaboTka TMEpPCOHANBHBIX [JAHHBIX JOJDKHA OBITh OrpaHUYeHa
JOCTUKEHUEM KOHKPETHBIX, 3apaHee ONpeIeICHHBIX U 3aKOHHBIX LIeJeH.

4.4 CoTpyaHUK 00s13aH:

—  IpU NOJYYEHUU NEPCOHATBHBIX AAHHBIX OT CyOBbEKTa (€ro 3aKOHHOTO
MPEACTaBUTENSA) PaA3bACHUTh ILEedu OOpabOTKM TEPCOHAIBHBIX JAaHHBIX U
MPEJIOKUTh 03HAKOMUTHCS [lonoxenuem;

—  O3HAaKOMHTH CYOBEKTa WJIM €0 MPECTABUTENS C MpaBaMH CyObeKTa ,
YCTaHOBJIEHHbIMU 152 —]3;

—  [POU3BOAUTH COOp TONBKO T€X JAAHHBIX, KOTOPbIE HEOOXOIUMBI IS
nesei 00padoTku;

—  YTOYHSITH, OJIOKMPOBATh WJIM YHUUYTOXKATh MEPCOHAJIbHBIC JTAHHBIC B
cilydae, €Cliid OHM MOJTYYEHHBIE MPECTYIMHBIM IMYTEM, SIBJISIOTCS HETIOJTHBIMH;

—  XpaHWUTb OPUTHHANIBI COTJIACUNA CYOBEKTOB Ha MpaBo 0OpabOTKH
JAHHBIX B MalKax COTJIACHO HAMpPAaBJICHHOCTH (IOKYMEHTE y4alluecs, TOKYMEHTHI
pabOTHUKOB U T.1.).

4.5. Tlpu o00paboTke NeEpCOHATIBHBIX JAaHHBIX COTPYIHUK O00s3aH
UCIIOJIb30BaTh CPEJICTBA 3alIUTHI HHPOpMaLUH, IIpeaycMoTpernblie [lonoxxenrem u
MHBIMU JOKaJIbHBIMA HOPMATUBHBIMU akTamMu [ MMHa3uu.

4.6. [1pu 06paboTKe MEePCOHANBHBIX JAHHBIX HE JOITYCKAETCS:

—  HCIOJIb30BAHHME MEPCOHABHBIX AAHHBIX B LENSAX, HECOBMECTHUMBIX C
HeJsIMU cOopa MepCOHANbHBIX TaHHBIX;

— o0paboTka W30BITOYHBIX TIEPCOHANBHBIX  JAHHBIX, TO  €CTh
NEPCOHATBHBIX JAaHHBIX, HE SBISIOMIUXCS HEOOXOIUMBIMU JJIS 3asBJICHHBIX IIeNIeh
00paboTKu;

—  BKJIIOYEHHE B OOIIEIOCTYIHbIE HCTOYHUKH TEPCOHATBHBIX ITaHHBIX
NEPCOHANBHBIX JAHHBIX, KOTOPHIE HE IMOMJIEKAT PACKPBITUIO HEOTPAHUUYEHHOMY
KpyTy JuL,;

—  §epeAavya JAHHBIX TPETBUM JIMIAM Uil LIeJIed, HE CBSA3aHHBIX C
NEeATEeNbHOCTbIO THMHA3HU.

4.7. llepenadya nepcOHAIbHBIX JAHHBIX TPETHUM JIMIIAM JTOITYCKAETCS TOJIBKO
B ClIy4asix, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit Denepaunu, U C
coriacusi CyObeKTa MEePCOHATBHBIX JAaHHBIX (MJIM €r0 3aKOHHOTO MPEICTAaBUTENS ),
€CJIM HHOE HE YCTAHOBJIEHO 3aKOHOM.

4.8. YHUYTOXKXEHUE NEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS B IMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATenbCcTBOM Poccuiickont dexepaunn W JIOKAIbHBIMH
HOpPMaTUBHBIMU akTamu [1IKOJIBI.

5. TpeGoBaHus K 3a1IUTE MEPCOHATBHBIX TAaHHBIX

5.1. B umenmax oOecneueHus OE30MACHOCTH MEPCOHAIBHBIX JAHHBIX
COTPYIHUKH OOSI3aHBbI:



5.1.1. B OTHOLIEHUH JOKYMEHTOB, COJAEPKALIUX TEPCOHANIbHBIE JaHHbBIE:

—  XpaHWUTh JOKYMEHTHI, COJEp)Kalllie TEpPCOHAJbHBIC JaHHBIC, B
3anuparonuxcs mkadax, ceidax win crenraibHO 000PYyI0BAHHBIX TOMEIIEHUSIX,
JOCTYTI K KOTOPBIM OTPaHUYCH;

— obOecrnieunBaTh COXpPAaHHOCTh KJoued or 1mkapoB, celdoB u
MOMEIIEHUH, a TakKe HE JOMyCKaTh UX IMepeaady JWlaM, He WMEIOUIUM TpaBa
J0CTyIa;

—  HE OCTaBJATh JOKYMEHTHI, COJEpIKallre MepCOHANbHbIC JaHHbIEe, 03
MPUCMOTPa, 0OCOOCHHO B MECTaX, JOCTYITHBIX /ISl TOCTOPOHHUX JIHII;

—  YHUYTOXAaTh WM 00€3IMYNBATh MEPCOHATBHBIC JaHHBIC Ha OyMa)kKHBIX
HOCUTENIAX TIOCNIE HWCTEUYEHHUs] CpPOKa MX XpaHEHUS JHOO0 JOCTHIKECHHUS LIeJH
00paboTKu, oOecreunBasi HEBO3MOKHOCTh UX BOCCTAHOBJICHUSI.

51.2.llpu pabore c¢ IIOBM wu wuHPOpMAUMOHHBIMU CHCTEMaMHu
nepconaiabHbIX JaHHbIX (MCI1/IH):

—  BBINOJIHATH BXOJ B CHUCTEMY TOJIBKO IOCJI€ JIMYHON aBTOPU3AINU C
UCTIOJh30BAaHUEM YHHKAIBHOTO JIOTHHA W CIIOKHOTO Iapojisi, KOTOPBIM TOJIKEH
PETYISIPHO MEHSTHCS B COOTBETCTBUY C YCTAHOBJICHHBIMU TPEOOBAHUSIMU;

—  He coobmath naponu noctyna k [I9BM u UCIIx apyrum nunam;

—  OsokupoBaTh (3aBepmiath ceanc) [I9BM mpu ocraBieHun padouero
MECTa, 1a’Ke Ha KOPOTKOE BPEMSI;

—  He ycrtaHaBiauBaTh Ha [I9BM HecaHKIMOHUPOBAaHHOE MPOrPAMMHOE
obecIieueHue;

— wucnoub3zoBath I[IOBM wu MUCIIJIH TOMbKO [JIS  BBINOJHEHUS
JOJIKHOCTHBIX 005I3aHHOCTEN U B LIEJISX, peaycMoTpeHHbIX [lonoxenuem.

5.1.3. CoGmronaTh nMpaBuiia UCIOIB30BAHUS CETH MHTEpPHET M 2JIEKTPOHHOM
MOYTHI, B TOM YHCIIE:

—  HE Tocemarb BeO-CalThl, COJIEpkKaHHUE KOTOPBHIX MOKET IOBJIECYb
3apaxxenue VCII[IH  BpeqOHOCHBIM  NPOTPAMMHBIM  OOECIEYeHHEM  WITU
HECAaHKIIMOHUPOBAHHBIN TOCTYII K IAHHBIM;

—  HE OTKPBIBATH MOJO3PUTEIHHBIC BIOXKEHUS IIEKTPOHHOMN MOYTHI U HE
MEPEXOAUTH IO COMHUTEIHHBIM CCBHUTKAM;

—  PEryJISIpHO OOHOBIIATH AaHTHUBUPYCHOE IMpOrpaMMHOE oOecrieueHue u
WHBIE CPEJICTBA 3aIUTHI HHPOpPMAITUK;

—  cooOmate 000 BceX MHIMICHTAX WHOOPMAIMOHHOW 0€30MacHOCTH
(momo3peHue Ha 3apa’keHUE BHUPYCOM, MOMBITKH HECAaHKIIMOHUPOBAHHOTO JOCTYTIA
¥ T.I.) JIMIy, OTBETCTBEHHOMY 3a oOecredeHue Oe30MacHOCTH MepCOHATBHBIX
JTAHHBIX;

— BHOCHUTh W3MEHEHHs U paldoTaTh C JaHHBIMHA KaCaOIIUXCS
MEPCOHATBHBIX JAHHBIX, TOJBKO MPH JTUYHOW aBTOPHU3AIMH C TOJITBEPKICHHEM
KOJIOM M3 CMC- COOOIICHHs (IByX(aKTOpHAS ayTeHTU(DHUKAIS).

5.1.4. B oTHouIeHn cheMHBIX HOcuTesned nndopmanuu (USB-nakonurenu,
CD/DVD-nuckw u T.11.):



—  WUCIOJIb30BaTh CHEMHBIE HOCUTEIUM HWHQPOpMAIIMU TOJBKO TPHU
HEOOXOMMOCTH M C pa3pelleHusi JIMLa, OTBETCTBEHHOIO 3a oO0ecreyeHue
0€30MacCHOCTH NMEePCOHATBHBIX TaHHBIX;

—  Tepej UCMOIb30BaHUEM ChEMHOTO HOCUTENSI UH(POPMAIIUU MPOBEPATH
€ro Ha HaJIM4Ke BPEJOHOCHOTO IPOrPaMMHOT0 00ECIIeUeHUs;

—  XpaHWUTh CBHEMHBIC HOCUTENIM HH(OpMauu B O€30MaCHOM MeEcCTe,
HCKJIFOYAIOIIeM HECAaHKIITMOHUPOBAHHBIN JOCTYI K HUM.

5.2. CoTpyIHHKaM 3a0peiiacTcs::

5.2.1. Ucnionb30BaTh HE3AIIMIIECHHBIC KaHalbl CBA3W JUIS  Tepefadyu
MEPCOHAIBHBIX JJTAHHBIX.

5.2.2. Pasrnamath NepCOHAJIbHBIC JAHHbBIC, CTABIINE U3BECTHBIMU B CBS3U C
UCIIOJTHEHUEM TPYJOBBIX OOS3aHHOCTEH, B TOM YHCIE TIOCJE MPEKpaICHUs
TPYAOBOTO JIOTOBOpA.

6. OTBeTCTBEHHOCTH 32 HapylIeHHe HacTosAmeil MHCcTpyKunu

6.1. Corpynuuku IlIkonbl, HE BBIIOIHSAIONIME TpeOOBaHUS HACTOAIICH
NHCTpyKUIMM, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIIBCTBOM
Poccuiickoit @enepannu v TpyI0BbIM 1IOTOBOPOM.

7. 3aki1109MTEIbHbIE MOJI0KEHUS

7.1. Hacrosimias MHCTpyKuMs BCTynaeT B CHIIy CO JIHS €€ YTBEPKIACHUSA
nupexkropom HIKombI.

7.2. I3MeHeHus W JIONOJIHEHUS B HAcTOSUIyl0 WMHCTPYKIMIO BHOCATCS B
NOPSIIKE, YCTAHOBIECHHOM JJIS €€ IPUHATUS U YTBEPKICHUS.

OTBETCTBEHHBIN 32 OpPraHU3AIIIO

00pabOTKH MEepCOHATILHBIX JTaHHBIX B

MBOY «COUI Ne 56 um. ILIL

bantokay r. I'po3Horo A.-A. Baraes

(IOMKHOCTD) (moamuchk) (vHUIAATB, aMUTTUS)
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